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PORT CATHOLIC SCHOOL ATHLETIC ASSOCIATION 

ATHLETIC HANDBOOK
INTRODUCTION AND WELCOME

Welcome to Port Catholic School Athletics Association.  This booklet is designed to help you better understand the Athletics program and Association.  It is our responsibility to keep you informed of the Association’s policies and procedures.  This booklet is a summary of the principles for which we stand, the benefits to which you are entitled, and the obligations you assume as a participant in Port Catholic athletics.    
PHILOSOPHY

The program is designed to provide athletic opportunities in a competitive situation for each participant. The intent is to help every student-athlete in the program learn the fundamentals of sports, progress in skills and self-esteem, and develop leadership, teamwork, discipline, mental and physical well-being, and moral and physical courage.  In addition, the knowledge that hard work and perseverance can many times overcome natural ability.   For the program to be effective, it must be an endeavor of a team approach consisting of coaches, parents, teachers, and participants.   

ATHLETIC ASSOCIATON

The Athletic Association was created to organize, support, and encourage athletic programs for school boys and girls.  All parents/legal guardians of students participating in athletics are automatically part of the association.  
The association’s obligation is to:

· Offer student-athletes a positive learning experience in a Christian environment.

· Emphasize sportsmanship and teamwork.

· Help student-athletes recognize the full benefits of athletic competition.

· Provide the opportunity for student-athletes to develop.

· Cooperate with parish/school authorities, parish/school organizations and members.

· Raise funds to support athletic activities.

· Host boys’ and girls’ tournaments.
· Promote the idea that athletic competition should be fun.

· Volunteer during athletic events, regular season and tournaments, is required from each family that participates in athletics.  Volunteering may include coaching, setup for athletic events, concessions, admissions, scorer’s table, or tournament manager. 
ATHLETIC COMMITTEE 
The Athletic Association is governed by the Athletic Committee.  Committee members serve a minimum of a 2 year term with the opportunity to extend their term given approval of the committee.  Membership is awarded to individuals who apply for the positions during the spring sign-up period, are in “good standing”, and the committee approves their appointment.  The Assistant Athletic Director position will be added when the Athletic Director has only one year remaining to secure a smooth transition.  
Principle responsibilities include:

· Directing all athletic programs.

· Finance programs through fees, admissions, concessions, and fundraising.

· Recruiting/selecting coaches, coordinators, and volunteers.

· Ensuring compliance to Archdiocese, League, and Port Catholic policies.

· Maintaining open communication with pastor, school staff, and Association.
· Responding to any questions, concerns, comments.

· Ensuring all athletic paperwork is complete before a student-athlete participates.

· Maintain effective communication with the league and other schools.

Committee members include:
· Athletic Director

· Assistant Athletic Director (when required)

· Treasurer

· Volleyball Coordinator

· Basketball Coordinator

· Concessions Coordinator

· Tournament Coordinator

· Banquet Coordinator

ATHLETIC RULES AND REGULATIONS

I. Compliance
A. Compliance with the Archdiocese and the League

1. The Port Catholic Athletic program will adhere to the current year’s  “Policies and Regulations for Athletics”,  6145-6145.28, published by the Archdiocese of Milwaukee, and will follow the rules and guidelines set forth by the Washington Ozaukee Catholic Conference for each sport.
II. Eligibility

A. Academic

1. Students must maintain personal conduct, grades, and effort commensurate with their ability and school policies.

2. Anytime a teacher feels the student-athlete’s grades and effort are not commensurate with their ability, the Principal is to be contacted and their decision or action will be supported by the Athletic Committee.

B. Participation

1. All students currently enrolled in Port Catholic Schools are eligible to participate in any of the programs offered for that grade level and gender.
2. A student-athlete may compete concurrently in only one sport, on only one team in the same sport, and in only one league during the sport season. No dual participation in the same sport is permitted. For example, a student-athlete on a parish-based basketball team who attends a public school may not play on the parish basketball team and the public school basketball team concurrently. For another example, a student-athlete may not play on a school/parish volleyball team and another volleyball team such as a select, all-star, club, tournament, AAU or recreation league team at the same time during the season. Participation in sports not governed by the Archdiocese, such as swimming, gymnastics, hockey, etc., is not subject to this regulation. [Archdiocese Regulation 6145.2(a)]

3. All student-athletes, parents/guardian, and coaches are required to sign the Sportsmanship Pledge.  Failure to comply will result in that individual not participating in Port Catholic athletics.  
C. Forms and Consents

1. All forms initiated by the Port Catholic Athletic Committee and the Archdiocese pertaining to releases, medical information, physical examinations, uniform agreements, etc. are to be signed no later than the first scheduled practice for the first sport the student-athlete participates in that school year. Student-athletes not in compliance are ineligible and monies are not refundable.

2. All student-athletes participating in any program offered by the Port Catholic Athletic Committee must have a green “WIAA” physical examination card on file, which can be used for two years.

3. Forms to be completed for student-athletes are:

· Sportsmanship Pledge

· Medical Information and Emergency Consent Form

· Risk Acknowledgement and Consent to Participate Form

· Green Card

· Uniform Policy Agreement
· Athletic Handbook sign-off

III. Fees

A. Participation Fees

1. An annual fee per student-athlete, per sport, will be determined yearly at the September/October meeting effective the next school year.  
B. Financial Aid

1. No student will be denied participation in the program due to financial conditions.

IV. Awards

A. Banquet

1. There shall be an annual Athletic Banquet in spring for the distribution of awards.  The banquet is essentially a “thank you” for all of our coaches, volunteers, and student-athletes.  In addition, it is a congratulatory send-off for our 8th grade class.
2. The banquet will be coordinated annually by a Banquet Committee. The Banquet Committee should include parent representation – in particular, the 8th grade will require representatives on the committee.
3. If the Banquet Committee chooses to show a video, one video will be permitted. The video will include all athletic event highlights of the outgoing 8th grade class – dance, basketball, and volleyball.  The video will have a maximum length of 20 minutes.

B. Participation Awards

1. All eighth grade sports participants shall be acknowledged at the Athletic Banquet in a manner to be determined by the Athletic Committee.
V. Fundraising
A. Fundraising events shall be determined by the Committee and approved by the school principal. All families shall be expected to participate and support the fund raising activity.

VI. Complaints
A. Open communication is imperative to the operation of a successful program.  Concerns should be addressed in a timely fashion but not immediately following an incident to allow for an emotional cooling off period.  Most issues can be resolved through discussions between players, parents, and the coach, but given the emotions that can arise immediately following an athletic event, negative communication should not occur between a parent and a coach on the same day of the event.  Please do not allow your concerns about the athletic program to go unanswered.  If you have an issue with the program, and the issue cannot be resolved constructively with the other party, please address your concern to the Athletic Committee as indicated below. 

B. Any complaint pertaining to the athletic association, coaches, or Committee, by parents or interested parties, must be in written form and signed.
C. All written and signed communications will be held in the strictest confidence and reviewed by the Committee at their earliest convenience. Any verbal complaint will not be discussed before the Committee. 

VII. Gym Usage

A. There will be a meeting of all coaches prior to the season opening to determine gym time. Scheduling of the gym will be handled at this time by the Committee, the Coordinators for the sport, and in cooperation with the St Peter’s Parish office. Coaches will be responsible for any changes after the master schedule is set.  
B. The Coordinators should be informed of cancellations as soon as possible. When necessary to cancel after 3 p.m., inform them the next working day. 

C. The parish office is responsible for the gym master schedule and will be contacted before any reservations are made and changed.

D. Time schedules should be strictly adhered to.

VIII. Transportation and Chaperones

A. Parents are responsible for the transportation of their player for home and away games.  Coaches are discouraged from arranging rides for student-athletes do to liability concerns.
B. Parents must take their turn chaperoning home games, as well as working the concessions stand or admissions table.

IX. Cancellation Policy

A. If a need for cancellation arises the day of a game, (8:00a.m. on weekends, 12 p.m. on weekdays), the Athletic Director will make the determination to cancel the game. The Athletic Director will then contact the coaches of both teams, referees, and concessions coordinator.  If a weather, health, or safety issue is at hand, games may be cancelled at the discretion of the school principal.
X. Tournaments

A. If a coach wishes to enter their team into a tournament, they must present their request for approval by the Treasurer and Coordinator of that sport.  The principal’s approval is required for all tournament entries.   All information concerning that tournament must be included so they can give the coaches request full consideration. The Athletic Committee members will determine if the cost of the tournament will be covered by the Athletic Association, pending the financial condition of the Association.

B. League games take priority over tournament games. Coaches should not reschedule league games because of potential tournament conflicts whenever possible. Schools in our league depend on revenue from and volunteers to support hosting league games. Rescheduling a game impacts more than just one game.

C. Fifth and Sixth grade may participate in the following, by sport:

1. Volleyball teams may participate in no more than TWO (2) tournaments per year. 

2. Basketball teams may participate in no more than THREE (3) tournaments per year. 

D. Seventh and eighth grade may participate in the following, by sport:

1. Volleyball teams may participate in no more than THREE (3) tournaments in a given season. 

2. Basketball teams may participate in no more than FOUR (4) tournaments per year. Eighth grade teams may participate in the Padre Serra Invitational as a fifth tournament if they receive an invitation.

STUDENT-ATHLETE RESPONSIBILITIES
XI. Uniforms and Equipment

A. Uniforms must be kept neat and clean. Boys and girls are to be in complete uniform for athletic events they participate in. No one is to wear any part of their uniform outside of school sanctioned events. Anyone who loses part or all of their uniform, or does not turn in their uniform, will be responsible for the replacement cost.

B. Uniforms will be collected no later than two weeks after the last game. Those athletes who do not hand in their uniform will not be allowed to attend the banquet. Any awards they earned will be withheld until the uniform is returned.

XII. Practices

A. Players should not enter the gym or locker room until their coach arrives.  
B. Players should not enter the gym prior to five minutes before their scheduled practice if another team is practicing.

C. Coaches will remain at the gym until 10 minutes after the agreed dismissal time, unless all students have left.

D. All practices are mandatory. Excused absences are determined by the coach. It will be the coach’s discretion in allowing the player to participate in the next game.

E. Appropriate gym clothes and shoes must be worn for practice. Gym shoes should not be worn for outdoor activities.

F. The following will not be tolerated: swearing, abusive language, unnecessary roughness, drugs, alcohol, smoking and chewing tobacco.

G. If a student-athlete does not attend school because of an illness, they will not be allowed to participate in a practice or a game that day. 

H.  Students are to be in only the gym area during practice. They are not allowed in the concession area or equipment room. Only equipment needed for their sport is to be used by students and coaches. Any infractions of this rule will be referred to the administration.

I.  Length of practices for 5th/6th grade will not exceed 90 minutes; 2 hours for 7th/8th grade.  

XIII. Games

A. All games are mandatory. Excused absences are determined by the coach. The coach must be notified for excused or unexcused absences prior to the game.

B. Players should be at the gym 30 minutes before game time.

C. Complete uniforms must be worn for each game.

D. Appropriate conduct must be adhered to at each game.

E. All student-athletes participating in the game, are expected to recite the Athletes Prayer at home games prior to the game.

F. Student-athletes must respect officials, opponents, athletes, fans, and the rules of the game.

G. If a student-athlete does not attend school because of an illness, they will not be allowed to participate in a practice or a game that day. 

XIV. Penalties

A. If athletes do not appear at the game with all of their uniform, they will not be allowed to participate.

B. Discipline problems will not be tolerated. Athletes will be benched for one violation (one game), and dismissed for the season for the second violation.  Additional penalties may be imposed by the school based on the severity of the infraction.  The violations are as follows:

1. Lack of cooperation with coaches, chaperones, and teammates.

2. Unsportsmanlike conduct at practice or games (swearing, abusive language, etc.)

3. Lack of respect for property at home or away.

4. Failure to follow or adhere to any of the student-athlete Participation Rules as set forth here.

C. Dismissal of a student-athlete from the program by a coach will be reviewed by the Athletic Committee and School Principal for approval.

D. The School Principal will be involved when serious discipline problems arise and may impose a different penalty depending on the severity of the situation.
XV. Participation Guidelines

A. Student-Athletes

1. Violation of any rule contained within this handbook will result in disciplinary action being taken against the student-athlete up to, and including, expulsion from athletics.
B. Uniforms

1. No uniforms will be distributed to any player until all proper forms have been signed and returned and all fees paid.

C. Teams

1. Every student, 5th grade thru 8th grade, will have the right to compete in the sports provided by Port Catholic. 
COACHES RESPONSIBILITIES
I. Coaches are required to commit to the following:

A. Archdiocese Core Training Certification to be completed prior to the inception of coaching duties. 6145.24

B. A 3 hour training session in the specific sport to be completed within 2 years of the inception of coaching duties.  6145.24
C. Bloodborne Pathogens training. (required annually) 

D. “Protecting All God’s Children” is required within 90 days of starting coaching duties.
E. Coaches shall prepare for each practice, set goals, and outline drills to achieve the team goals.  The basic skills of the sport shall be taught to all players and all players should have the opportunity to work on them.

F. Coaches must respect officials, opponents, athletes, fans, and the rules of the game.

G. Coaches are responsible for actions and whereabouts of all student-athletes during the time set for practices and games.  Safety is the utmost concern.

H. Coaches are responsible for all equipment checked out to the team and for the condition and security of that equipment.  In addition, they are responsible to open and secure the gym after use.
I. Coaches must comply with drug, alcohol, and a smoke-free policy on parish premises.

J. To the best of their ability, coaches shall stress/teach the fundamentals of the game encouraging teamwork, sportsmanship, and personal growth.
K. For the safety of the coaches and student-athletes, practices will be conducted by two adults.  Any one on one coaching will be done in full view of the team or another adult.

L. Coaches are expected to adhere to the Athletic Association policies.

TEAM MEMBERSHIP 
I. Registration Information

A. Student-athletes are to register for their respective sports during the May sign-up period for the following school year.  All sports are offered to students in grades 5 – 8.
B. Girls Volleyball – Fall.
C. Girls Basketball – Winter

D. Boys Basketball – Winter
E. Boys Volleyball – Spring

PLAYING TIME
I. Policy for Grades 5 and 6.  The spirit and intent of Port Catholic’s playing time policy for 5th and 6th grade is that all student-athletes experience at balanced amount of playing time.  Coaches are expected to work toward an equal amount of playing time over the course of a season where the season is defined as league and tournament games.

II. Policy for Grades 7 and 8.  The spirit and intent of Port Catholic’s playing time policy for 7th and 8th grade is that every student-athlete will be given the opportunity to contribute the team’s success during both practices and games.  Playing time is earned and is recognition for hard work and fully utilizing the talent they’ve been blessed with and maximizing their skill sets.  All dressed players will see playing time in the game, however, it is the coaches discretion as to how that playing time will be divided.
DISCLAIMER

I. From time to time, changes in the Archdiocese regulations or League policies may occur resulting in revisions to this handbook.  The most updated version of this handbook can be found on the Port Catholic Athletic page website.  If a statement occurs between this handbook and the Archdiocese regulations, the Archdiocese regulations will prevail.

Revised 9/2007
_ _ _ _ _ _ _ _ _  _  _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

(School Copy)

As a representative of the ________________________ family, I have read thru the Athletic Handbook and understand the information contained in this handbook.  We agree to comply with the Athletic Handbook guidelines and support the Athletic Association in a positive manner.

Signature _____________________________________   Date  ___________________
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